interoffice memorandum

to:
All Market centers

from:
Legal department

subject:
use of trademarks in domain names

date:
5/20/2010
If you have registered a domain name that contains the words “Keller Williams”, “KW”, other KWRI trademarks, or an imitation thereof, you must obtain a license from KWRI to do so.  This license is free of charge and is valid for as long as you are a Keller Williams franchisee and remain in compliance with the terms of your contract.


If you do not wish to obtain a license, you must relinquish ownership of any domain name which contains KWRI trademarks in order to avoid violations of both federal law and your license agreement.  Please be advised KWRI will be required to pursue illegal use of its trademarks online.  Please also note that domain names which do not contain KWRI trademarks or an imitation thereof are not affected by this process.

Below you will find a list of information I will need from you on any domain name you are currently using or wish to use.  Be advised that all domain names must be approved prior to licensing, even if you already have them registered.  You may need to elicit the help of your IT rep on some of these questions.  To ensure prompt handling and avoid problems with any requests for domain name licenses, make sure to follow ALL these guidelines:

1. The application must be completely filled out.  This includes the account number and password.  Do not send in an application without this information.
2. “Registrant” is the entity that owns the domain name – this must be the entity that owns the Market Center.  Individuals may not register domains with KW trademarks under any circumstances.  Existing domains must be transferred to Market Center ownership before a license will be issued.

3. “Registrar” is the company that you are registering the domain through.

4. The date to be used for “registration effective through” is the date your registration of the domain name expires.  This must include the year.

5. The licensee’s name is the name of the entity that owns the Market Center.

6. Please be sure to include your title with your name (OP, MCA, etc.)

Please DO NOT pass this information on to your agents at this time.    Once again, please do not send in license applications that are not completely filled out.  The terms of the license are not negotiable, i.e., if you want to use KWRI trademarks in your domain name, you must provide all of the information requested.

Please be advised that your domain name must be specific to your Market Center’s name and/or territory, in other words a request for something like “KWHouston” will not be approved because multiple Market centers operate in that area.  Likewise, something like “KWTeam” will not be approved.  Please return this memo with all the pertinent information filled in for all domain name requests and we will begin preparing agreements for you.  Take care and thanks.

Market Center Name:











Licensee’s Name (entity):
  











State and County:  











DOMAIN NAME DATA SHEET

Domain Name:













Name of Registrant with Title:

(THIS CANNOT BE A REAL PERSON - THE DOMAIN MUST BE OWNED BY THE MARKET CENTER ENTITY)





Address and Telephone Number of Registrant:








Registration effective through:











Administrative Contact and Title:










Address and Telephone number of Administrative Contract:






Management of Domain Name:

Registrar:













Registrar Web Site:












Account Number:











Password / Key:













Other Account Management Features:










Please scan and email this form to legal@kw.com
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